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	Certificant Name: 
__________________________

Certificate Number: 
__________________________


ABFT Continuing Education Program – Annual Submission Form (2005)

*** Due March 1, 2006 ***

The form must be filled-out completely for activities accrued January 1, 2005 – December 31, 2005.  All information is to be entered directly on the form.  Do not use “see attached”.  Additional pages may only be used if your information exceeds the space on the form.  Attention to this detail will expedite the timely review and action by the Board.  
A minimum of 50 continuing education points must be earned during each 5-year qualification period.  One hour of activity will be equivalent to 0.25 points.  In order to encourage the accumulation of points over the entire 5-year period, Certificants will be required to submit a minimum of 5 points per year.  A provision to allow submission of “zero” points for one year is included (e.g., in the case of an illness).  Accumulated points greater than 50 will not carry-over into the next qualification period.  Randomly, selected Certificants will be audited on an annual basis; thus, during a 5-year time period, all Certificants will be audited.  Certificants must maintain supporting documentation for all continuing education activities claimed for the 5-year requalification period.  

SUBMISSION FORM:
1. Complete the form as indicated, making an entry for each item, as applicable.  If necessary, attach additional sheets.

2. The completed form and any additional sheets should be forwarded together with the $50.00 annual fee (check only) made payable to “ABFT” to the following address:

American Board of Forensic Toxicology

c/o The Forensic Sciences Foundation, Inc.

410 North 21st Street
Colorado Springs, CO 80904-2798
3. Maintain documentation for all activities, but do not send in until requested by the Board.

4. Late fee is $25.00.

	Name
	

	Certificate No.:
	
	Year of Requalification:
	

	Affiliation:
	

	Address:
	

	Address:
	

	City:
	
	State:
	
	Zip Code:
	

	Phone:
	

	Fax:
	

	E-mail:
	


SIGNATURE:
In support of the information provided on this form, I affirm that all of the statements made herein or associated herewith are true, complete, and correct to the best of my knowledge and belief and are made in good faith.
Signature of Certificant:






   Date:




__________________________________________________________________________________________

SUMMARY:

	
	
	
	Office Use Only

	Activity


	Allowable Claim
(maximum)
	Points 
Claimed
	Points 

Allowed
	Committee Approval

	Traditional Continuing Education 
	10 points
	
	
	□

	Professional/Technical Development
	5 points
	
	
	□

	Leadership 
	5 points
	
	
	□

	Teaching 
	5 points
	
	
	□

	Organizational Membership 
	2 points
	
	
	□

	Other Professional Activities
	points to be determined
by Board
	
	
	□

	Total Points for 2005
	–
	
	
	By: __________


	Traditional Continuing Education 

(10 points max in 1-year period)
	Institution/Sponsor
	Location
	Date
	Points

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Examples of Activities:







Examples of Documentation:
Meetings of professional organizations


2 points/day


Registration receipt or badge
Short courses or workshops or seminars


2 points/day


Certificate of participation
Relevant college or university level courses


10 points/3 credit hours

Transcript
Other documented education (distance learning, self-study)
0.25 point/hour


Credits from another institution
	Professional/Technical Development

(5 points max in 1-year period)
	Institution/Sponsor
	Points

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Examples of Activities:







Examples of Documentation:

Research leading to the presentation at a meeting or a 





Copy of written works
       peer-reviewed journal article



5 points



Letter from Editor
Authorship of a book chapter or monograph


5 points



Copy of review
Reviewer/referee of a technical manuscript


1 point per manuscript

	Leadership 

(5 points max in 1-year period)
	Organization/Institution
	Points

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Examples of Activities:







Examples of Documentation:

Elected officer or Board member in a professional organization
2 points/year


Letter of appointment

Committee chair/member in a professional organization

1 point/year


Committee activity report
	Teaching 

(5 points max in 1-year period)
	Institution/Sponsor
	Location
	Dates
	Points

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Examples of Activities:







Examples of Documentation:

Teaching of forensic toxicology-related subject

0.5 point/contact hour


Syllabus
Presentation in a short course or workshop or seminar

0.5 point/contact hour


Evaluation










Letter of thanks

	Organizational Membership 

(2 points max in 1-year period)
	Points

	
	

	
	

	
	

	
	

	
	

	
	


Examples of Activities:







Examples of Documentation:

Membership in forensic organization


1 point/year


Membership directory
Membership in scientific organization


0.5 point/year

	Other Professional Activities
(points to be determined by Board)
	Points

	
	

	
	

	
	

	
	

	
	

	
	


Examples of Activities:

Awards




Laboratory Inspections (1 point per inspection; max 2 points per year); List certification organization only, not specific laboratory.
Community Activities

Note:   The following activities do NOT qualify for continuing education credit:
· Preparation for court testimony.
· Activities related to consulting practice including research, report writing and preparation for court testimony.
Comments:

	

	

	

	

	

	

	

	

	

	


